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PREAMBLE  
 
Admission of learners to a public school according to the South African Schools Act 
(Act No. 84 of 1996) and Circular 33/2006. 
 
 
DEFINITIONS 
 
Unless the context indicates otherwise, a word or expression to which a meaning has 
been assigned in the School Education Act, 1995 (act 6 of 1995), retains that meaning. 
 
Normal grade age – means grade number plus 6 e.g. Grade 1+6= age 7; Grade 
6+6=age 12. 
Learner – refers to the child going to school. 
Parent – means: 

 A parent or guardian of the learner; 
 A person legally entitled to custody of a learner; 
 A person who undertakes to fulfil the obligations of a person referred to 

in points above towards the education of the learner. 

Register of admissions – a list of names of learners who will be admitted to a school 
in accordance with these regulations. 

School – a public school. 

South African Schools Act – the South African Schools Act, 1996 (Act 84 of 1996). 

The Act – the School Education Act, 1995 (Act 6 of 1995). 

SGB – School Governing Body 

GSPS – Groote Schuur Primary School 

WCED – Western Cape Education Department 
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1. ADMISSIONS 
 

In order for a child to be admitted to the school (or re-admitted as the case may 
be), the Principal must be satisfied that: 

 
1.1 The SGB of GSPS has, in its language policy, determined that the school 

will be a single medium school and that the language of instruction will be 
English.  Accordingly, learners admitted to the school will need to be 
sufficiently proficient in English so as not to prejudice their academic 
progress. 

 
1.2 The learner is of the normal grade age prescribed for the grade in question.  

Learners who are more than two years older than the grade cohort will only 
be accepted in exceptional circumstances. 

 
1.3 The learner’s parents/guardian have accepted the obligation to present the 

necessary documents for enrolment: 

1.3.1 A certified copy of the official birth certificate of the child; 

1.3.2 A certified copy of child’s clinic card or proof that the child has been 
immunised against polio, measles, tuberculosis, diphtheria, tetanus 
and hepatitis B; 

1.3.3 The most recent school report of the child, if he/she is enrolled at  

another school. 

1.3.4 Proof of address where learner resides. 

1.3.5 Letter/statement from current school stating school fee situation. 

1.3.6 Copies of BOTH parents Identity Documents. In the case of a  
 “Single Parent”, an Unabridged Birth Certificate is required. 

1.3.7 Foreign Learners: Certified copy of Permanent Residence Permit 
Or certified copy of a Study Permit 
 

1.3.8 WCED on-line application form 
 

1.4 The race, colour or creed of a learner or parent shall not preclude a learner 
from being admitted to the school. 

 
1.5 Parents agree to get their children to school on time and collect them from 

school on time. 
 

1.6 Parents agree to ensure that the learner will comply with the school rules, 
code of conduct and school uniform, and that the school will be notified in 
writing, of any change to the information given on enrolment, or of the 
reasons for the learner to be absent during school hours. 
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1.7 Non-citizens: Non South African citizens also need the above compulsory 
documents for admission, as well as one of the following documents: 
Residence permits OR Study permits In terms of the National Admission 
Policy, par. 20-21, this WCED admission policy applies equally to learners 
who are not citizens of South Africa and whose parents are in possession 
of a temporary or permanent permit for residence issued by the Department 
of Home Affairs. The school must acquire and keep a certified copy of the 
official permit of residence. A learner, or a learner’s parent[s], who entered 
the country on a study permit, shall present the study permit when making 
application for admission. The school must obtain a certified copy of the 
study permit. Persons classified as illegal immigrants must, when they 
apply for admission to a school for their children or for themselves, show 
evidence that they have applied to the Department of Home Affairs to 
legalise their stay in the country in terms of the Immigration Act, 13/2002 or 
the Refugees Act, 130/1998. 

 
1.8 WCED ONLINE APPLICATIONS 

 
In 2019 the WCED implemented an online application process for schools 
in the Western Cape.  This now forms part of our school’s application 
process.  Completed applications will include the WCED online application 
process, as well as the Groote Schuur Primary School manual application 
process.  Please refer to our website grooteschuurprimary.co.za 

 
2. CAPACITY OF SCHOOL 
 

2.1 Due to structural restraints, the capacity of the school shall be limited to 512 
learners (32 learners per class).  In reaching a decision on this figure the 
SGB has taken into account all relevant factors including, but not limited to: 

 
2.1.1 The number of available educators; 

2.1.2 Educators’ space requirements including areas for their 
administration to be carried out. 

2.1.3 The number of designated, suitable sized classrooms. 

2.1.4 The need for space for sports, remedial and cultural programmes 
and activities to take place. 

2.1.5 Provision for continued space for a library, computer room, music 
rooms and a school hall. 

2.1.6 The need to support the educational process by providing 
designated and exclusive space for 
 The management and administration of the school 
 A staff workroom 
 A staff common room. 

 
2.2. The educational needs, safety and well-being of the learners are of 

paramount importance in determining the capacity of the school.  The 
playground area can only accommodate 450 learners during break times. 
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3. PRIORITY GIVEN TO APPLICANTS 
` 

3.1. In considering applications for admission to GSPS, the SGB has resolved 
that the headmaster will have discretion to admit learners and, in the 
exercise of such discretion, priority will be given to the following applicants 
in the following order: 

 
3.1.1 Except for Grade 1, a learner must have passed the grade 

immediately below the grade into which admission is sought. 

3.1.2 A learner will be given preference in consideration for admission to 
Grade 1 at GSPS if he will turn 7 by 31 December of this grade 1 
year. 

3.1.3 A learner whose custodian parent/legal guardian is able to prove, 
by the submission of documentary evidence to the satisfaction of 
the school, that GSPS is the closest school to the learner’s place 
of normal residence.  

3.1.4 Consideration will be given to siblings of our current pupils, but 
acceptance is not guaranteed.   

3.1.6 A learner who has a record of involvement in one of the cultural, 
sporting or social activities provided for in the GSPS co-curricular 
programme and who has a good disciplinary record.  

3.1.7 Where placement is in the best interest of the learner and where he 
is clearly willing and able to benefit educationally from the 
programme offered by the school. 

 
 
4. PROCEDURES 
 

4.1 Gr R and Grade 1: 
 

a. All applications are required to be made in writing on the school’s 
prescribed application form, together with documentary proof 
requested, to be annexed thereto. 

 
b. The registration process for Gr R and Gr 1 begins in February and ends 

at the end of March of the current year. All learners on a waiting list 
should be notified of the outcome of their application by the end of June 
of the current year.   

 
c. Late registration is monitored and learners will be accepted according 

to vacancy.  In exceptional cases, and entirely at the discretion of the 
headmaster, applications may be accepted after the closing date. 
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4.2 Gr 2-7 Applications 
 

a. All applications are required to be made in writing on the school’s 
prescribed application form, together with documentary proof 
requested, to be annexed thereto.  Applications for Grades 2-7 can be 
made throughout the year. 

 
b. Applications in Gr 2-7 who comply (see 3.1) will be invited to attend 

an interview with the headmaster or his representative during the third 
or fourth term.    

 
c. Not all applicants are guaranteed an interview. 

 
d. Applications are dealt with on an ad hoc basis for those families 

moving into the natural feeder area during the year. 
 

e. Gr 2-7 applications are dealt with during the third and fourth terms.  A 
questionnaire will be sent to the learner’s current school.  This is 
standard procedure for all complete applications.   

 
f. Parents will be informed of placement/non placement during the third 

and fourth terms. 
 

4.3 REPEATING GRADES 

Repeating grades very seldom leads to a significant increase in the 
learner’s abilities. In fact, the opposite often occurs. The norm for repeating 
grades is one year per school phase, where necessary. A learner will not 
be permitted to repeat a grade more than once.  

 

4.4 APPEALS PROCEDURE 

Should a parent be dissatisfied with the School’s decision not to admit a 
learner to the School, such parent may appeal against the decision to the 
School’s Applications Committee. 
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